Central Bank of Kenya

Request For Quotation
(RFQ)



Is your user account already activated?

If Yes

Please use the link https://myapplications.microsoft.com/?tenantld=centralbank.go.ke to login into the CBK Supplier Portal

Please refer to the Section Logging Into Supplier Portal (Already Activated) in Activation Guides browser (Microsoft Edge or
Google Chrome) specific guides for additional information

If No

Please reach out to the Vendor Help desk to get information on how to activate your user account.

Please also view the Supplier Portal Activation Guides
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https://myapplications.microsoft.com/?tenantId=centralbank.go.ke
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Step 1: Navigate to Supplier Portal

% 0O @ Incognito

© Oracle Fusion Cloud Applications X +

&« (& @ esal-test fa.s1519880.oraclecloudatcustomer.com

Q |:| £-‘21

-ﬁ - 1
Select the Bell Icon
to view Notifications

CentrarBank(.Jf Kenya
Good morning, Supplier Contact!

Tools Others

Me Sales Supplier Portal

NES

Supplier Portal
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Step 2: Notification would be present

< > ¢ @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863& afrWindowMode=08&_afrWindowld=wtavd... & v [ e :

[E Oracle Fusion Cloud Applications X + v = X
\

} Notifications Show Al
|

|

GOOd morning, S o ) 45 minutes ago

Dismiss
Me Sales Supplier Portal
Yesterday

-
Suppier Portal e e B A Select the link for the
notification

| acal-tact fa <1519880 oracleclondateuctomer com/feemll facec/FuiceWelcom
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Step 3: View Notification

E You Are Invited to Negotiation CBK-NG-1053 (Air Ticket Alternate Lines) - Google Chrome = O

@ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/adf task-flow?tz=Asia%2FRiyadh&df=medium&dt=both&tf=short&Ig=en8&cy=&bpmWorklist...

You Are Invited to Negotiation CBK-NG-1053 (Air Ticket Alternate Lines)  Actions v | Accept Invitation

Negotiation Invitation

Air Ticket Alternate Lines
CBK Enterprise

From

CBK Air/Train Travel Ticket CBK-NG-1053
Opens 11-Jun-2023 11:26 PM

Closes 18-Jun-2023 11:26 PM

[
Air Ticket Alternate Lines

Supplier CBK Supplier
Supplier Contact Supplier Contact
Acknowledge By 12-Jun-2023 11:26 PM

You are receiving this naotification from company CBK Enterprise because you are identified
as a potential supplier for our organization. We are requesting proposals based on the
requirements found in the attached file.

Within this file you will also find detailed instructions including information such as
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Step 4: Accept or Decline Invitation

E You Are Invited to Negotiation CBK-NG-1053 (Air Ticket Alternate Lines) - Google Chrome = O X

@ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/adf.task-flow?tz=Asia%2FRiyadh&df=medium&dt=both&tf=short&lg=en&cy=8&bpmWorklist...

You Are Invited to Negotiation CBK-NG-1053 (Air Ticket Alternate Lines)  Actions v | Accepnvitation ‘ Decline Invitation |

Please Select
Negotiation Invitation ACCGf Invitation or

Air Ticket Alternate Lines Decline Invitation to
CBK Enterprise inform CBK on your
From company's intention
CBK Air/Train Travel Ticket CBK-NG-1053 to parficipate in the
Opens 11-Jun-2023 11:26 PM Nego.l.lo.l.lon or ﬂOT.

Closes 18-Jun-2023 11:26 PM

Air Ticket Alternate Lines

Supplier CBK Supplier
Supplier Contact  Supplier Contact
Acknowledge By  12-Jun-2023 11:26 PM

You are receiving this naotification from company CBK Enterprise because you are identified
as a potential supplier for our organization. We are requesting proposals based on the
requirements found in the attached file.

Within this file you will also find detailed instructions including information such as
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Step 5: Submit intention to Participate

E You Are Invited to Negotiation CBK-NG-1053 (Air Ticket Alternate Lines) - Google Chrome = O X

@ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/adf.task-flow?tz=Asia%2FRiyadh&df=medium&dt=both&tf=short&lg=en&cy=&bpmWorklist...

Select Submit fo
inform the CBK on
your intentions for the
Comment | | will participate in the negotiation N eg OTICI .I.lo ns

Accept Invitation | Submit

% Drag files here or click to add attachment
4 v

Enter a Comment to
send a message to
the Bank

Suppli tal guide- Google Ch
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Step 6: Navigate to Recent Activity

[E overview - Supplier Portal - Orac X + v = X

« > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=08& afrWindowld=wtavd... |& ¥ N | e

Searcn | vraers V| uraer Nnumpoer e

Select

Tasks NeOﬁCﬂ'ionS
orders Invitations to
;z;s;riany?nv@tions VieW O pe n

« Acknowledge Schedules in Spreadsheet Orders opened N e g Oﬂo TIO n S

Agreements

Requiring Attention Recent Activity
« Manage Orders

« Manage Schedules

4 4 Receipts
« Manage Agreements

Channel Programs 1 1 »

« Manage Programs Transaction Reports

Last 30 Days
Shipments

PO Purchase Amount 360K KES

« Manage Shipments 3 Invoice Amount 150K KES

« Create ASN Invoice Pri riance Amoun
M Schedules Overdue or Due Today oice:Fiice Variance ount g BES
« Create ASBN M Negotiations Closing Soon

« Upload ASN or ASBN Invoices Overdue
« View Receipts .

« View Returns
Supplier News
Contracts and Deliverables
« Manage Contracts [
« Manage Deliverables {
0 | |
Consianed Inventorv g
asal-test fa.s1519880.oraclecloudatcustomer.com/fsemUl/faces/FuseWelcom...
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Step 7: Select Negotiation to View the Negotiation

[E View Active Negotiations - Supp X + v = X

< C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863& _afrWindowMode=0& afrWindowld=wtavd... & s O e :
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Active Negotiations

Select Create
Response to view the
Negoftiation

Manage Watchlist | Saved Search

b Search

Search Results

Actions v View v Format w Freez = Detach \ D Accept Terms | Acknowledge Participation | {51 G Reiponse

Negotiation  Title -Nr;[?:tiation Supplier Time Remaining Close Date Respo:::sr Y’\::'Iticipate Meg:;;: View PDF Sﬁ::ap;snhseeet
Air Ticket Alternate Lines CBK Air/Train Tr... CBK Supplier 4 Days 18 Hours 18-Jun-2023 11:... Yes 0 (PO _T

CBK-NG-1052 Air Ticket Alternate Lines CBKAir/Train Tr... CBK Supplier 4 Days 18 Hours 18-Jun-2023 11:... 0 [Por] J_

CBK-NG-1042 Air Ticket Alternate Lines - i ... CBK Supplier 4 Days 6 Hours 18-Jun-2023 12:... 0 [Por] ;.—

Columns Hidden 4

Highlight Row, your
A 5 company wants to respond

/

L
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Step 8: Review the Negotiation

[E View Active Negotiations - Supp X +

& > C @ esaltestfas1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0& afrWindowld=wtavd... & v [ e :

b e
EA T 59 18
NP d
R g N
Central Bank of Kenya

CBK Air/Train Travel Ticket: CBK-NG-1053 Messages || Create Response || Actions ¥ | | Done

Time Zone Arabia Standard Time
CBK Supplier

i KoL it L

Currency = Kenyan Shilling
ol KT

Title Air Ticket Alternate Lines Open Date  11-Jun-2023 11:26 PM

Status Active Close Date  18-Jun-2023 11:26 PM

Time Remaining 4 Days 18 Hours

Table of Contents Overview
v [N
veview Title  Air Ticket Alternate Lines Buyer
Lines Synopsis Air Ticket Alternate Lines Outcome Purchase Order
7%
Attachments None
4
Expand All
b General
b Terms
» i {

&5

Central Bank of Kenya

Review the
requirements from
the Negotiation.
Key sections are:

Overview
Lines
General
Terms

Supplier portal guide- Google Chrome
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Step 9: Create Response

[E View Active Negotiations - Supp X + 4 = X

& C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0&_afrWindowld=wtavd... & Y a e :

AR Y P Select Create
P Y Response

Central Bank of Kenya

CBK Air/Train Travel Ticket: CBK-NG-1053 [ Messages || create Response || Actions v | | Done |

Time Zone Arabia Standard Time
CBK Supplier

Currency = Kenyan Shilling

AL X
Title Air Ticket Alternate Lines Open Date  11-Jun-2023 11:26 PM

Status Active Close Date  18-Jun-2023 11:26 PM

Time Remaining 4 Days 18 Hours

Table of Contents Overview
Overview Title  Air Ticket Alternate Lines Buyer R Muturi
Lines Synopsis Air Ticket Alternate Lines Outcome Purchase Order
i
Attachments None
Expand All
4 General
Schedule
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Step 10: Enter Quote Valid Until Date

E View Active Negotiations - Supp X + N

& > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0& _afrWindowld=wtavd...

S T
1 e o

Overview Lines Review

‘ Messages H Respond by Spreadsheet V¥ H Actions ¥ ’ Ba Next 1 Save | ¥ ‘ Sub_mit‘ Qancel‘

Last Saved 14-Jun-2023 5:08 AM

Time Zone Arabia Standard Time
CBK Supplier

il KR

Create Response (Quote 5001): Overview @

it 2 A

Title Air Ticket Alternate Lines Time Remaining 4 Days 18 Hours

Close Date  18-Jun-2023 11:26 PM

. General
|

Supplier  CBK Supplier Reference Number

Negotiation Currency KES

Note to Buyer
Response Currency KES 4

Attachments None =j=

|
|
‘ Price Precision 2 Decimals Maximum
|

Response Valid Until ISO-Jun-2023 11:27 PM r"o ]

Select Response Valid Until Date

which represents the validity of
the response values and prices

Central Bank of Kenya

Select Next to

proceed to
the next step.

It is good practice
to continuously
Save your response
As YOU progress.

If required, one
can use the Save
and Close to

commit the work
and focus on
another activity.
On resumption of
responding to the
RFQ, one can pick
it up from where
you left it

Supplier portal guide- Google Chrome 13



Step 11: Enter Response Price & Promised Delivery

Date

E View Active Negotiations - Supp X —+

< > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=08&_afrWindowld=wtavd... & Y a e :

Last Saved 14-Jun-2023 5:08 AM
Time Zone Arabia Standard Time

Currency = Kenyan Shilling
CBK Supplier
. 2 Ko AR

Time Remaining 4 Days 18 Hours Close Date  18-Jun-2023 11:26 PM

Actions v View v Format v = ¢ o Freeze [w| Detach Wrap
£ o * Alternate Line Required " . Response Promised
Description Description Create Alternate Details Category Name Start Price Response Price ks ine Amount Delivery Date
Air Ticket to Momba L SERVICE.HIRE OF 100,000.00 1 Piece 100,000.00 | 1-Jul-2023 r*g

‘ s
.

Rows Selected 1 Columns Hidden 7

Grand Totals

All response lines except alternate lines are included.
Response Amount 100,000.00

Enter the Response

Price for the line

that represents the

price you will

provide the Goods

or Services to the
Bank

Enfter the Promised
Delivery Date that

represents that date
your_.company can

provide the Goods or
Services

Supplier portal guide- Google Chrome
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Step 12 (Optional) Create Alternate Select Create

Alternate + o
create an
alternate option

[E View Active Negotiations - Supp' X +

« > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0& _afrWindowld=wtavd... & _3d for The

~u 14-Jun-2023 5:08 AM

Currency = Kenyan Shilling .une Zone Arabia Standard Time
CBK Supplier
k- N Z R 5 V-tin S - P s S TS . 5 il SO0 o L
Time Remaining 4 Days 18 Hours Close Date  18-Jun-2023 11:26 PM The Ba n k may Occa SiO n a |
Actons w View v Formatv /o T Wrap allow you to respond with
Description ;Qs":rzggfnu"e Create Alternate  eaured ame Start Price Response Price Rasu‘;%':;; uom Line Amount ;;‘I’i'\',‘;f;‘%ate an alternate line.
— [ The alternate response
Air Ticket to Momba +L\ SERVICE.HIRE OF 100,000.00 1 Piece 100,000.00 ‘1-Jul-2023 r.'"o ) .. ..
{ E—— E— line is in addition to the
Rows Selected 1 Columns Hidden 7 response to the line you
Grand Totals originally defined to the
All response lines except alternate lines are included. N egot|at|o n.
Response Amount 100,000.00 .
You might want to add a
new line to suggest
alternate response
information such as a
| different set of price
J breaks, cost factors, line
asal-test fa.s1519880.oraclecloudatcustomer.com/fsemUl /faces/FuseWelcom. .. ~- o
. attributes, or UOM

specifications.

Supplier portal guide- Google Chrome 15
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Step 13a: Enter Alternate Line Details

Enter at minimum the
E View Active Negotiations - Supp X + i a S beIOW details

« > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0& afrWindowld=wtavd... (& v O e : ° Alternate Llne

Description
Response Price
Response Quantity
UOM

al=a _

Lines: Edit Alternate Line: 1-1 (Quote 5001) | Messages || b |[ save || save and ciose | cancel |

Currency = Kenyan Shilling Last Saved 14-Jun-2023 5:09 AM
= ‘ TSN M T Promise Delivery
Negotiation Line 1 Close Date  18-Jun-2023 11:26 PM
BEIS
Description Air Ticket to Mombasa Location CBK Meru Centre
* Alternate Line Description | Morning Flight Requested Delivery:Date N ote to B Uye r to
Category Name SERVICE.HIRE OF SERVICES.OTHER SERVICES Promised Delivery Date | dd-mmm-yyyy fe P rovi d ea d d itiona I
* Response Price 75,000.00 Note to Buyer | Flight departs at 6 am and arrives at 10 am I nfo rm atio n
Target Quantity 1 Z
* Response Quantity 1 Attachments None ==
—_— ) Select Save and Close
to Exit the Alternate
Line Page
<
asal-test fa.s1519880.oraclecloudatcustomer.com/fsemUl /faces/FuseWelcom... -
N

. i I

rﬁ’i
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Step 13b: View of Original and Alternate Line

[E View Active Negotiations - Supp X + v = X

& > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=08&_afrWindowld=wtavd... | Y« O e :

NS 8%
S A< e
\JEin § Ly
Central Bank of Kenya

Overview Review

Create Response (Quote 5001): Lines e e e s e

Last Saved 14-Jun-2023 5:09 AM
Time Zone Arabia Standard Time
CBK Supplier

Kol Lk

Currency = Kenyan Shilling

Time Remaining 4 Days 18 Hours Close Date 18-Jun-2023 11:26 PM

Actions w View v Format w s + “ree =" Detach
* : . Y
. e Alternate Line Required . " Response " Promi:
Line Description Description Create Alternate Details Category Name Start Price  Response Price Quantity UOM Line Amount Delive
1 Air Ticket to Momba wfa SERVICE.HIRE OF 100,000.00 1 Piece 100,000.00 | 1-Jul-
=11 Morning Flight SERVICE.HIRE OF 75,000.00 1| | Piece| w 75,000.00 |dd-mn
»

Rows Selected 1 Columns Hidden 7
Grand Totals
attns://esal-test fa.s1519880.oraclecloudatcustomer.com/fsemUl/faces/FuseWelcome? afrl 0on=57865022921048638& afrWindowMode=08& afrWindowld=wtavdna1a& adf ctrl-state=vmhlsvl96 1& afrFS=16& afrMT=screen& afrMF.. -

Central Bank of Kenya

Supplier portal guide- Google Chrome
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Step 14a: Response Review

[E View Active Negotiations - Supp X + A = X

Select Next to go
to the Review
Page

& & @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0&_afrWindowld=wtavd... & W a e :

.;) » ;“\. C;/
LY B
Central Bank of Kenya

Overview Review

Create Response (Quote 5001): Lines @ () ] e s

Last Saved 14-Jun-2023 5:10 AM
Currency = Kenyan Shilling Time Zone Arabia Standard Time
CBK Supplier

P W Gt & 94

Time Remaining 4 Days 18 Hours Close Date  18-Jun-2023 11:26 PM

Actions v View v Format w s + cze = Detach
* . . I
. . Alternate Line Required - " Response . Promi:
Line Description Description Create Alternate Details Category Name Start Price Response Price Quantity UoM Line Amount Delive
1 Air Ticket to Momba ola SERVICE.HIRE OF 100,000.00 1 Plece 100,000.00 | 1-Jul-Z
11 Morning Flight SERVICE.HIRE OF 75,000.00 1 Piece, w 75,000.00 | dd-mn
»

Rows Selected 1 Columns Hidden 7
Grand Totals
attns://esal-test fa.s1519880.oraclecloudatcustomer.com/fsemUl /faces/FuseWelcome? afrl 0on=5786502292104863& afrWindowMode=0& afrWindowld=wtavdna1a& adf ctrl-state=vmhlsvl96 1& afrFS=16& afrMT=screen& afrMF. -
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Step 14b: Response Review: Overview

[E View Active Negotiations - Supp X 4+

<« > @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0& afrWindowld=wtavd... © w O e

Currency = Kenyan Shilling

Overview LL&@_$

General

Supplier

Negotiation Currency
Response Currency
Price Precision

Response Valid Until

Title Air Ticket Alternate Lines

Close Date  18-Jun-2023 11:26 PM

CBK Supplier

KES

KES

2 Decimals Maximum

30-Jun-2023 11:27 PM

Reference Number

Note to Buyer

Attachments None

Time Zone Arabia Standard Tim

Time Remaining 4 Days 18 Hours

N

CBK Supplier

Central Bank of Kenya

Review and
Confirm

Entered
Information

Supplier portal guide- Google Chrome
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Step 14c: Response Review: Lines

[E View Active Negotiations - Supp X + 4 = X
<« > C @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=0& afrWindowld=wtavd... © w O e :
-

=8

a

.,
EA T AV

e A ¥
o I e
Central Bank of Kenya

QO—0—=

Overview Lines Review

Messages || Respond by Spreadsheet | ¥ {Actions " gackJ N | Save | ¥ [ cel

Last Saved 14-Jun-2023 5:10 AM

Time Zone Arabia Standard Time
CBK Supplier
PITW SR .4

Review Response: Quote 5001 @

Currency = Kenyan Shilling
P R a8
Title Air Ticket Alternate Lines Time Remaining 4 Days 18 Hours

Close Date  18-Jun-2023 11:26 PM

Overview Lines

View v Format w F i= Detach
. _r Alternate Line y . Response . Promised
Line Description Description Details Category Name Response Price Quantity UOM Name Line Amount Delivery Date Attachments
1 Air Ticket to Mombasa iN SERVICE.HIRE OF 100,000.00 1 Piece 100,000.00 1-Jul-2023
=11 Morning Flight =] SERVICE.HIRE OF 75,000.00 1 Piece 75,000.00

Columns Hidden 8

asal-test.fa.s1519880.oraclecloudatcustomer.com/fsemUl /faces/FuseWelcom...

Central Bank of Kenya

Review and
Confirm

Entered
Information

Supplier portal guide- Google Chrome
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Step 15: Submit Response

[E View Active Negotiations - Supp X + v = X

< cC @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=5786502292104863&_afrWindowMode=08&_afrWindowld=wtavd... & Y N | e :

.3
VAN W
eA T Y
';3 ’I;I\'c 5’
R By
Central Bank of Kenya

QO—0—=¢
Overview Lines LGN

Review Response: Quote 5001 @) Messages ‘ Actions V‘ Back || Next | Save | Vv || Supmit || Cancel

Last Saved 14-Jun-202> “"AM

Currency = Kenyan Shilling Time Zone Arabia Standara
CBK Supplie.

L L LA R TINAW ‘- 7’

After Review and
confirmation of
Response Select
Susrdtic ilines Submit to send the
Quote/Response

Title Air Ticket Alternate Lines Time Remaining 4 Days 18 Hours

Close Date  18-Jun-2023 11:26 PM

View v Format w ze " Detach
. o Alternate Line " . Response . Promised
Line Description Description Details Category Name Response Price Quantity UOM Name Line Amount Delivery Date Attachments
1 Air Ticket to Mombasa id SERVICE.HIRE OF 100,000.00 1 Piece 100,000.00 1-Jul-2023
=11 Morning Flight = SERVICE.HIRE OF 75,000.00 1 Piece 75,000.00

Columns Hidden 8

asal-test.fa.s1519880.oraclecloudatcustomer.com/fsemUl /faces/FuseWelcom

TIRES
: Supplier portal guide- Google Chrome
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Step 16: Confirmation message

[E View Active Negotiations - Supp X + v — X

< C' @ esal-test.fa.s1519880.oraclecloudatcustomer.com/fscmUl/faces/FuseWelcome?_afrLoop=57865022921048638._afrWindowMode=08&_afrWindowld=wtavd... & Y [ e :

TR NP g Confirmation

Central Bank of Kenya

+« Confirmation X messoge WI” be

CBK Air/Train Travel TiCket: CBK-NG-1053 The response 5001 to negotiation CBK-NG-1053 was submitted. @ [@ | [ d iS p | Gyed TO C O nflrm
= illi Time Zone Arabia Standard Time S U b m iSSIO n Of

Currency = Kenyan Shilling A ATl R es p O n Se

11-Jun-2023 11:26 PM SeleCT Ok -I-O C|Ose

Status Active Close Date 18-Jun-2023 11:26 PM DIQ | Og U e BOX

Title Air Ticket Alternate Lines Open Date

Time Remaining 4 Days 18 Hours

Table of Contents Overview
Overview Title  Air Ticket Alternate Lines Buyer R Muturi
Lines Synopsis Air Ticket Alternate Lines Outcome Purchase Order
z
Attachments None
Expand All
4 General
Schedule

o

ey 'é"'i_u
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Additional Information &
Contacts




If you experience further challenges please write to us:

vendorhelpdesk@centralbank.go.ke

Central Bank of Kenya

Address: Haile Selassie Avenue

Mailing Address: P.O Box 60000 - 00200, Nairobi, Kenya

Tel / Fax: +254 20 286 0000

Phone: +254 20 286 1000, +254 20 286 3000, +254 709 081 000, +254 709

083 000

Credits:
Music by SoulProdMusic from_Pixabay
All stock footage provided by Videvo, downloaded from videvo.net
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